The Grove Nursery School

Managing an accident/emergency

In the event of an emergency/accident it is the policy of The Grove Nursery School to follow this procedure:

1. For staff to keep First Aid qualifications up to date.  The staff member who has received the most recent training is named First Aider.

2. To have an adequately stocked first aid kit, this is regularly checked by the Principal, and easily available.

3. In the event of an accident/emergency

· A member of staff will assess the situation.

· Make other members of staff aware, so that one can make the necessary phone calls (using a mobile if appropriate), and the other staff can assure the safety of the other children e.g. bringing them inside, reassuring them, etc.

· As soon as practicable record what has happened in the accident book and if necessary report to EA-SR.
4. It is the policy of The Grove Nursery School that if a child sustains an injury which the Principal/Staff consider should be inspected at a hospital accident or emergency department, the following will be carried out:

· The parent or guardian will be informed by telephone of the accident and asked to take the child to hospital.  It is the parent’s responsibility to keep us informed if you change your telephone number/mobile phone numbers.
· In the event of the staff being unable to contact the parent, the adult whose name has been given as a contact in case of emergency will be telephoned and asked to take the child to hospital.

· If no responsible adult can be reached, a member of the school staff will contact the Emergency Centre and request to bring the child for treatment.  They will be accompanied by another adult and they will take with them the form signed by the parent giving the staff permission to do this.

· The Nursery Staff will continue to try to contact the parent or responsible adult, during or after suitable treatment has been carried out.

If the staff of ‘The Grove Nursery School’ cannot contact a ‘named’ person, I give/do not give my permission for a member of staff of The Grove Nursery School to take my child for treatment at an Accident or Emergency Centre, in the event of an accident involving my child.

Child’s name: __________________________

Signed _______________________________      Date: _____________________

